WV

UNIVERSITY OF

CALGARY

Curriculum Links

Instructor Manual

Taylor Institute
for Teaching and Learning



Curriculum Links

Instructor Manual

V.1.0
May 2019
Authors

Alan Stephen, Research Assistant
University of Calgary

Patti Dyjur, Educational Development Consultant
University of Calgary

Kevin Saito, Software Developer
University of Calgary

widdl UNIVERSITY OF CALGARY
W Taylor Institute for Teaching and Learning

Curriculum Links was developer at the Taylor Institute for Teaching and Learning, University of
Calgary, by Kevin Saito and Patti Dyjur.



Contents

INTRODUCGCTION..... .ottt raes st rassrasssassseassteassrasssrsessrasssrasssrasssenssssnssssnss 1
Curriculum Links for INSErUCOrS.......cuuuueeiiiiiiiiiiiiiiiiiiiiinrrrrrrerree s 2
What is CUrriCUIUM MaPPiNg? ...ceee ittt e e e e e e e et re e e e e e e e e e e e esanrsbbeaeeeaaaaaeens 2
What is CUMTICUIUM LINKS? .eeouiiiiiiiii ittt ettt et ettt sbe e st e e sabe e e sabee e sabeeesneeenas 2
What are the key features of Curriculum LiNKS? ......cuveiiiiiiiieeiiiiiiee e srenee e 2
What is @ CUTICUIUM ProJECE?.ciii it e e e e s et e e e ssabaeeeessnbrneeeseans 2
What is the overall process when using Curriculum LinKS? ........ccoveiiiiiiiieeiiciieee e 3
Mapping your course With Curriculum LinKS .........ooiiiiiiiiiiiiiic e 4
GETTING STARTED .....ccuuiiieiiiiiiiiiieiireiiri it rse st ree s rae s sae s raa s sasssansssansssanssnasssrnnssrnnnss 5
Getting Started @s @ USer......ciiiiiiieeeiiiiiiiiiiniiiiniiennseiiiniiiesssssiniiesmssssiiessssssssssssassssses 6
ADOUL USEIS ...ttt ettt ettt e e bt e sttt e st e e s bt e e s bt e e s bt e e sabeeesabeeesabaeesabeeesabeeesabeeesabenenn 6
REEISTEr fOr @N @CCOUNT .....eeiiiiiiiiiieeee ettt e e e et re e e e e e e e e e e s e aarebaeaeeeeeeeeeeennnnnes 7

o =41 o TP TP PP U PP PP PPUPUPPPUPPPPPPPRt 8

o ={o U} TSP PP PP PPUPUPTPPPUPTPPPRPPPRt 8

RECOVET YOUI PASSWOIT ..nuiiiiiiiieiiite ettt e ettt e ettt e sttt e st e e st e e s sabeesbeeesbbeesbaeesbeeesbneenas 9

IVIY COUPSES ..euuiiieniieeniieeirieiiraeirasiiresireessteessraessrsessrssssrasssrassssnsstenssrssssrssssrasssrasssrnssssnsssen 10
ADOUL CLIVE COUISES ..iiiiiiiiiiieeiite ettt ettt e sttt e ettt e st e e st e e sttt e sbe e e sabeeesabe e e sabeessmbeeesabeeesabeeesabeeas 11
Select an active COUISE T MAP.....cccciiiiiiiieieeeeeeececcittrrre e e e e e e e eeesstrrrrareeeeeeaeeeeessnsssraeaeees 11

ADOUL @rChiVed COUISES ....uiiiiiiiiiiie ettt et st e e s bt e e st e e sabe e e sabeeesabaeesabeeas 12
Select an archived COUISE T0 FEVIEW ......c.uiiiiiiiiiiieiiiee ettt ettt e e e sbee e 12
Navigating in Curriculum LinKs.......cceeciiiiiiiiniiiiiiinienniiiniiisemss 13
Method A: Click on the steps at the top of each page .......ccoecveeeviiiiiiiiiii e, 13

Curriculum Links: Instructor Manual iii



Method B: Click on the left and right arrows located at the bottom of each page ......... 14

How do you know which step of the process you are currently on? .......ccccceeeeeeiiiiicnnnns 14
MAPPING YOUR COURSE......c.ctteretetereentereeeteteerererereresesesasssssessssssssesesesesssssnsssassssssssasssesasasnsns 15
Student Assessment IMEethods .......ccieeiiieeiiiiiiieiiinireeereeereeereeereeerensereesersesersnsransesnns 16
About student assessmMeNnt METhOAS .........uuuiiiiiie et e e 17

Add a student assessmMeNnt MEthO . ........ooouuueiiiiiiiee e 19

Edit a student assessment MEthod .........oouuuiiiiiiiiiiiice et 20

Delete a student assessment Method..........ccooiiiiiiiiiiii i 21

Teaching and Learning ActiVities.......cccceeiiiiiiirrneiiiiiiinnniiiiniiienniee. 22
About teaching and 1€arning aCtiVities .........ueeiiiiiii i e e e e e 23

Add a teaching and 1€arning aCtiVity ......cccceeeeeiei i 24

Edit a teaching and 1€arNiNg aCtiVity .....coccvieiiiiiiiiee e e 25

Delete a teaching and [€arning activity ........ceevvcviire it 25

[0 T £ 0111 dol0] 1 1 1= 3 26
ADOUL COUISE OUTCOMES....oiiuiiiiiiiiiiiee et e ettt e e e ettt e e e e ettt esseetabaa e s esesaatansessasbanaeaenes 27

FiXo Lo B W olo 10| ST = o 1V ol 1 4 L= TR 27

Edit @ COUMSE OUTCOM....ciiiiiiiiieeitiee et e ettt e e e ettt e e e e et e e e e seb b e e eesesbaaaeeeees 27

Delete @ COUIMSE OUTCOME ouuuuiiiiiiiiiiee ettt e ettt e e e e ettt e e e e et aba e e e e seb b e seesesbsaaanaees 28

Course OULCOME DEtailS .....cueuivuiieeiieiiiiieiieitiieeireesreernreesressrnsseesrassrasesnssassrasesnssenssanens 29
ADOUL COUrSE OULCOME OEATIS.....ciuueiiiiiiiiiieee ettt e ettt e e e e et b e e e s esbaaeeeees 30

Add or edit details (assessments, activities or questions) about each course outcome..31

(Ofe TVT T 0 101 doleT o T=T 1V - T s 11 4 V- 32

ADOUL COUIsSe OULCOME MAPPINE coeeeeeeiiiiiiiiiieeeeeeeeeeiiettrrarereeeeeeseesseabrsraeseeesaeessesssnsssresaseeeeaeanans 33

Curriculum Links: Instructor Manual iv



Select the level of alighnment of each course outcome with each program-level learning

Lo 1¥ i delo] o o V=3 U1 =1 012 [P SR UUR 33
Additional QUEStIONS ADOUL COUISE......ceuiriurinireeireeernrenireeernnrensreesrnssenssesssnssssssesssssssnssens 34
About additional questions abOUL YOUFr COUISE .......ouuiiiiiiiiieeee ettt eeeecirrrere e e e e e e e 35
Answer or edit answers to additional question about your course ......ccccccceeveecninninnenn. 35

COUISE SUMMATY ..ieuuiiieiiieeiieeireeiirneiiiaesiinsiirasirsassteessrssssrsessrsessrssssrasssrsssssasssrassssnsssensssen 36
ADOUL COUISE SUMMIATY....uuuiiiiiiieeeeeeeeeiiiitrrereeeeeeeeeeeeaaestrasseeseeeassssssaistsssssseaseesssasasssssssssseesaesanas 37
Download a summary of your course as a PDF document......cccccceeeeecciviinieeeeeeeeeeeeecinnns 37

Submit your course summary to the curriculum project administrator ........cccccccvveeeennnns 38

3] =] =T 1o =L 39

Curriculum Links: Instructor Manual v



Introduction
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Curriculum Links for Instructors

What is curriculum mapping?

The process of associating course outcomes with program-level learning outcomes and aligning
elements of courses (e.g. teaching and learning activities, assessment strategies) within a
program, to ensure that it is structured in a strategic, thoughtful way that enhances student
learning (Dyjur & Kalu, 2017).

What is Curriculum Links?

Curriculum Links is an online tool designed to make curriculum mapping simple and easy. The
tool enables administrators to set up curriculum projects to gather information entered by

instructors about their courses.

For example, a curriculum project can gather information about teaching and learning activities,
student assessment methods and how course learning outcomes align with program-level
learning outcomes. Once all courses have been mapped, the data can be aggregated to produce

curriculum maps.

What are the key features of Curriculum Links?

Curriculum Links was designed to meet the needs of instructors and administrators at the

University of Calgary.

Easy step-by-step process  Easily follow the steps to set up a curriculum mapping project.

Flexible configuration Customizable settings for your unique projects.

Custom program reports Generate multiple reports using different subsets of the data.

Individual course reports Create individual course reports for instructors to analyze their
courses.

What is a curriculum project?

A curriculum project is a project within Curriculum Links to map a single learning program. A

learning program can contain one or more courses. Administrators can make decisions about

Curriculum Links: Instructor Manual—Curriculum Links for Instructors page 2



what data to collect based on the needs of the curriculum review and the type of program being

mapped.

What is the overall process when using Curriculum Links?

Curriculum mapping has three steps:

1. Create a curriculum project ~ An administrator creates a new curriculum project and

assigns instructors to map courses in the program.
2. Map courses to the program Instructors map their courses and submit the information.

3. Generate reports Administrators create reports with the aggregate data.

Curriculum Links: Instructor Manual—Curriculum Links for Instructors page 3



Mapping your course with Curriculum Links

Based on the needs of the curriculum project, administrators set up the project to gather
information about individual courses from instructors. Instructors are assigned one or more
courses that they teach and are guided through a step-by-step process to enter all required
information. Not all projects will require all these steps, but you may be asked to enter the

following information about your course:

Student Assessment You can add, edit or delete student assessment methods that you
Methods use in your course.

Teaching and Learning You can add, edit or delete the teaching and learning activities
Activities you use in your course.

Course Outcomes You can add, edit or delete the course outcomes in your course.
Course Outcome Details You may be asked to answer questions for each course outcome:

Select the assessment methods used
Select the teaching and learning activities used

Answer additional questions about each outcome

Course Outcomes Mapping Indicate the level of alignment of each course outcome with each

program-level learning outcome (if any).

Additional Question If applicable, you can enter and edit answers to each additional
about the Course guestion about your course.
Course Summary You can review and download the answers you entered during

the process of mapping the course.

You can also submit your summary to complete the mapping of
your course. This step submits the data to the course

administrator.
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Getting Started
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Getting Started as a User

About Users

There are two types of users in Curriculum Links:

Administrator Administrators set up and manage a curriculum project. They can also
generate reports once instructors have submitted courses they have

mapped.

Administrators make key decision about what data instructors will
enter about their courses. They also create the courses to be mapped

and assign instructors to do the mapping.

Instructor Instructors are assigned courses to map as part of a curriculum
project. They can map a course and then submit this information to

the administrator of curriculum project.

Once submitted, course information can no longer be edited but
instructors can view a summary and download a report of the course

data.
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Register for an account

curriculumlinks.ucalgary.ca

1. Open aweb browser and go to curriculumlinks.ucalgary.ca
2. Click Launch Curriculum Links.

3. Click Register.

4. Enter the following information:

— Email: This is the e-mail you will use as your contact e-mail and user name.

You will not be able to change your username after you register.

— Password: Ensure your password...

o Contains at least 8 characters

o Contains a lower case letter

o Contains an upper case letter

o Contains a digit

o Contains a special character

o Does Not contain the following characters ““$ /\ " or space
— Confirm Password: Enter the password again to confirm it.

5. Click Create an account

— After submitting this form, a verification email will be sent to the email address you

entered.

6. Once you receive the verification email, click the Link in the email to finish the registration

process.
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Login
curriculumlinks.ucalgary.ca

1. Open aweb browser and go to curriculumlinks.ucalgary.ca
2. Click Launch Curriculum Links.
3. Click Login.
4. Enter the following:
— Email: Enter the email address that you used to register with.
— Password: Enter the password that you used to register with.
5. Click Login.

— The My Courses page will open after you successfully login.

Logout

1. Click Logout.

— The message “You have been successfully logged out” will confirm that have logged out.
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Recover your password

curriculumlinks.ucalgary.ca

1. Open aweb browser and go to curriculumlinks.ucalgary.ca
2. Click Launch Curriculum Links.
3. Click Login.
4. Click Forgot your password?
5. Enter the following:
— Email: Enter the email address that you used to register with.
6. Click Request password reset.
— After submitting this form, an email will be sent to the email address you entered.
7. Once you receive the email, click on the Link in the email to create a new password.
— A browser window will open to the Curriculum Links Reset Password page
8. Enter the following:
— Password: Ensure your password...
o Contains at least 8 characters
o Contains a lower case letter
o Contains an upper case letter
o Contains a digit
o Contains a special character

“ ¢

o Does Not contain the following characters “ ‘S /\ * or space
— Confirm Password: Enter the password again to confirm it.
9. Click Reset password.

— The message “Your password has been successfully updated” will confirm that your

password has been reset.
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My Courses

ucalgary.curriculumlinks.ca > My Courses

On this page, you have access to:

Active Courses: This list shows courses that you have been assigned to map as part of a

curriculum project. From this list, you can choose the course you want to map.

Archived Courses: This list shows courses that you have mapped previously.

From this list, you can choose the course you want to review.
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About active courses

ucalgary.curriculumlinks.ca > My Courses

This list shows courses that you have been assigned to map as part of a curriculum project.

From this list, you can choose the course you want to map.

Each course in the list has:

Course Name The name of the course to be mapped.

Curriculum Review/ The curriculum project that the course is a part of.

Program

Status: Assigned: A course that you must map.

Submitted: A course that you have previously mapped as part

of a current curriculum project.

Once submitted, the curriculum project administrator is

notified that your course mapping is complete.

You can no longer edit a submitted course.

Select an active course to map

ucalgary.curriculumlinks.ca > My Courses

1. Click the name of the course that you wish to map.

— The first step in the curriculum mapping process will open for that course.
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About archived courses

ucalgary.curriculumlinks.ca > My Courses

This list shows courses that you have mapped in previous years.

From this list, you can choose the course you want to review.

Each course in the list has:

Course Name The name of the course previously mapped.
Curriculum Project The curriculum project that the course was a part of.
Status: Archived: A course that you have previously mapped and

submitted to the curriculum project administrator.

You can no longer edit an archived course.

Select an archived course to review

ucalgary.curriculumlinks.ca > My Courses

1. Click the name of the course that you wish to review.

— The course summary page will open for you to review.
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Navigating in Curriculum Links

Method A: Click on the steps at the top of each page

Ucalgary.curriculumlinks.ca > My Courses > “Course”

The name of each step is listed across the top of each page.

Click on the on the name of the step that you would like to move to.

Student
Assessment
Methods

i}

Note: Depending on how your administrator has set up the curriculum project, you may
see a different number of steps than an instructor that is working on another project.
The maximum number of steps is seven. You will only see the steps that you have to

complete:

Student
Assessment
Methods

Curriculum Links: Instructor Manual—Navigating in Curriculum Links page 13



Method B: Click on the left and right arrows located at the
bottom of each page

ucalgary.curriculumlinks.ca > My Courses > “Course”

To move to the previous step in the process,

click on the left arrow that indicates the previous step you will move to.
& Previous - Student Assessment Methods Next - Course Outcomes =

i}

To move to the next step in the process,

click on the right arrow that indicates the next step that you will move to.

<« Previous - Student Assessment Methods Next - Course Outcomes >

i}

How do you know which step of the process you are currently on?

ucalgary.curriculumlinks.ca > My Courses > “Course”

The name of the step that you are currently on is highlighted at the top of the page.

_____________

{ 0 i
! 1
! 1
! 1
! 1
H 1
1
i Student !}
1
i Assessment !
1
! Methods i
\ 7
N ’

_____________

Curriculum Links: Instructor Manual—Navigating in Curriculum Links page 14



Mapping Your Course
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Student Assessment Methods

ucalgary.curriculumlinks.ca > My Courses > “Course” > Student Assessment Methods

Student lea : e e e Additiona e
Assessment : t = t E t = est
Methods ea - eta \

On this page, you can add, edit or delete student assessment methods that you use in your

course.
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About student assessment methods

Note You may or may not be required to enter the student assessment
methods you use in your course, depending on how the curriculum

project is set up.

You will not see this step if you do not have enter the information.

Student Assessment The range of methods that are used to assess student learning in a

Methods course.

For example, student learning can be assessed by methods such as a

quiz, an essay, class participation or a group project.

Assessment One unique assessment conducted in a course to assess student
learning. During course mapping, each assessment conducted in a

course should be entered separately.

For example, a course could include two quizzes, one group project,

and one essay.

Note: Each of these assessments should be entered separately, as

examples: Quiz 1, Quiz 2, Group Project, Essay.
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Additional assessment information

Note

Assessment —
Weight (%)

Assessment —

Timing

Assessment —

Level of Understanding

Depending on how a curriculum project is set up by your
administrator, you may or may not be required to enter this additional

information for each assessment.

You will not see these items if the curriculum project is not set up to

gather this information.

Indicates the relative weight of an assessment as a percentage (%) of
all marks in a course. Added together, the weight of all assessments

will equal 100%.

This information is collected through an open text box.

Indicates when an assessment is conducted during a course.

For example, you might be asked to capture the week that an
assessment is done, so you might indicate Week 1, Week 2, Week 3

etc.

This information can be collected through an open text box or through

a selection list containing pre-defined options.

Indicates the level of understanding that an assessment is designed to

assess.

For example, you may be asked to indicate a level of understanding
based on Bloom’s Taxonomy: Remember/ Comprehend, Apply/

Analyze, or Evaluate/ Create.

This information can be collected through an open text box or through

a selection list containing pre-defined options.
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Add a student assessment method

ucalgary.curriculumlinks.ca > My Courses > “Course” > Student Assessment Methods

Note During course mapping, each assessment conducted in a course should

be entered separately.

For example, a course could include two quizzes, one group project,

and one essay.

Each of these assessments should be entered separately, as examples:

Quiz 1, Quiz 2, Group Project, Essay.
1. Click + Add Student Assessment Method.

2. Enter the following:

— Student Assessment Method Name: Enter the name for the student assessment

method. For example, Group Work or Essay.

— Description (Optional): Describe the student assessment method (if necessary).

For example, Group Project 2 or Essay 3.
Enter the following if required (you will not see these items if you do not have to):

— Assessment — Weight (%). What percentage of the final grade is the assessment worth?

Enter a number between 1 and 100.
— Assessment — Timing: Specify when assessment is conducted during the course.

— Assessment — Level of understanding: Specify the level of understanding the assessment

is designed to assess.
3. Do one of the following:
— To save the assessment, click Save. OR

— To cancel saving the assessment, click Cancel.
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Edit a student assessment method

ucalgary.curriculumlinks.ca > My Courses > “Course” > Student Assessment Methods

1. Beside the name of the student assessment method you want to edit, click Edit.
2. Edit the following:

— Student Assessment Method Name: Edit the name for the student assessment method.

For example, Group Work or Essay.

— Description (Optional): Edit the description of the student assessment method (if

necessary). For example, Group Work: Group Project 2 or Essay 3.
Enter the following (if required):

— Assessment — Weight (%). What percentage of the final grade is the assessment worth?

Enter a number between 1 and 100.
— Assessment — Timing: Specify when assessment is conducted during the course.

— Assessment — Level of understanding: Specify the level of understanding the assessment

is designed to assess.
3. Do one of the following:
— To save the assessment, click Save. OR

— To cancel saving the assessment, click Cancel.
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Delete a student assessment method

ucalgary.curriculumlinks.ca > My Courses > “Course” > Student Assessment Methods
1. Beside the name of the assessment you want to delete, click Delete.

2. Do one of the following:

— To delete the assessment, click Yes, delete the assessment method. OR

— To cancel deleting the assessment, click No, don’t delete.
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Teaching and Learning Activities

ucalgary.curriculumlinks.ca > My Courses > “Course” > Student Assessment Methods

ent Teaching =

and -
Met Learning
Activities

On this page, you can add, edit or delete the teaching and learning activities you use in your

course.
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About teaching and learning activities

Note

Teaching and Learning

Activities

Note

Activities —

extent of use

You may or may not be required to enter the teaching and learning
activities you use in your course, depending on how the curriculum

project is set up.

You will not see this step if you do not have enter the information.

Teaching and learning activities are the activities that an instructor
designs to help students learn — typically directed towards achieving a

course outcome or a number of outcomes.

For example, instructors can use lectures, group projects, and field
trips to support student learning. Activities can be designed to
support student learning towards achieving a single course outcome

or across several outcomes.

This information can be collected through an open text box or

through a selection list containing pre-defined options.

You may or may not be required to enter information about activities —
extent of use for each activity in your course, depending on how the

curriculum project is set up.

You will not see this field if you do not have enter the information.

Activities — extent of use indicates how often an activity is used in a

course.

For example, the project may want to understand how often particular
types of activities are used across courses — so an example hierarchy of

extent of use could be: rarely, occasionally, frequently, constantly.

This information can be collected through an open text box or through

a selection list containing pre-defined options.
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Add a teaching and learning activity

Ucalgary.curriculumlinks.ca > My Courses > “Course” > Teaching and Learning Activities

1. Click + Add Teaching and Learning Activity.
2. Enter the following:
— Teaching and Learning Activity Name:
Do one of the following (depending on how the project is set up):
Enter text into the textbox. OR

Select from the list of activities. To add an activity not on the list, select

Other, Please Specify and specify it in the Description.
— Description (Optional): Describe the teaching and learning activity (if necessary).
Enter the following (if required):
— Activities — Extent of Use:
Do one of the following (depending on how the project is set up):
Enter text into the textbox. OR
Select from the list of activities — extent of use.
3. Do one of the following:
— To save the activity, click Save. OR

— To cancel saving the activity, click Cancel.
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Edit a teaching and learning activity

Ucalgary.curriculumlinks.ca > My Courses > “Course” > Teaching and Learning Activities

1. Beside the name of the activity you want to edit, click Edit.
2. Edit the following:
— Teaching and Learning Activity Name:
Do one of the following (depending on how the project is set up):
Enter text into the textbox. OR

Select from the list of activities. To add an activity not on the list, select

Other, Please Specify and specify it in the Description.
— Description (Optional): Describe the teaching and learning activity (if necessary).
Edit the following (if required):
— Activities — Extent of Use:

Do one of the following (depending on how the project is set up):
Enter text into the textbox. OR
Select from the list of activities — extent of use.
3. Do one of the following:

— To save the activity, click Save. OR

— To cancel saving the activity, click Cancel.

Delete a teaching and learning activity
Curriculumlinks.ca > My Courses > “Course” > Teaching and Learning Activities
1. Beside the name of the activity you want to delete, click Delete.
2. Do one of the following:

— To delete the activity, click Yes, delete. OR

— To cancel deleting the activity, click No, do not delete.
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Course Outcomes

Ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Outcomes

ent - . Course - - -
QOutcomes

On this page, you can add, edit or delete the course outcomes in you course.
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About course outcomes

Course Outcome A course outcome is a statement about one aspect of learning

(knowledge, skill or attribute) that students are expected to learn by

the end of a course.

Add a course outcome

Ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Outcomes

Note Add one course outcome at a time.

Don’t enter multiple course outcomes into a single text field.

1. Click + Add Course Outcome.
2. Enter the following:
— Course Outcome Description: Enter the course outcome.
3. Do one of the following:
— To save the course outcome, click Save. OR

— To cancel saving the course outcome, click Cancel.

Edit a course outcome

Tip:
Add one course

outcome at a time.

You can copy and paste
from a document rather
than typing it out.

Ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Outcomes

1. Beside the course outcome you want to edit, click Edit Course Outcome.

2. Edit the following:

— Course Outcome Description: Enter the course outcome.
3. Do one of the following:

— To save the course outcome, click Save. OR

— To cancel saving the course outcome, click Cancel.
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Delete a course outcome

Ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Outcomes

1. Beside the course outcome you want to delete, click Delete.
2. Do one of the following:
— To delete the outcome, click Yes, delete. OR

— To cancel deleting the outcome, click No, do not delete.
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Course Outcome Details

ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Outcome Details

Course
Qutcome
Details

On this page, answer questions for each course outcome:

Select the assessment methods used to assess the course outcome (if any).

Select the teaching and learning activities used for the course outcome (if any).

Answer additional questions about each course outcome (if any).
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About course outcome details

Note You may or may not be required to enter the details about each course
outcome that you have added, depending on how the curriculum

project is set up.

You will not see this step if you do not have to enter the information.

Course Outcome and Under each course outcome, you may be asked to select those

Assessments assessments (if any) that you use in assessing the outcome.

You will not see this selection if you do not have to enter the

information.

Course Outcome and Under each course outcome, you may be asked to select those

Activities activities (if any) that you use in teaching and learning the outcome.

You will not see this selection if you do not have to enter the

information.

Course Outcome and Under each course outcome, you may be asked additional questions

Additional Questions about that outcome.

You will not see this selection if you do not have to enter the

information.
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Add or edit details (assessments, activities or questions) about
each course outcome

ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Outcome Details

1. Beneath each course outcome, select or deselect the assessments (if any) that you use.
— A checkmark shows when that student assessment method is selected.
— No checkmark shows when the student assessment method is not selected.

2. Beneath each course outcome, select or deselect the activities (if any) that you use.
— A checkmark shows when that student assessment method is selected.
— No checkmark shows when the student assessment method is not selected.

3. Beneath each course outcome, answer each additional question (if any).

4. To save your answers, click Save Answers.

— The confirmation message “Changes have been saved successfully” will appear when

your answers have been saved.
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Course Outcomes Mapping

ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Outcome Mapping

e Te = e e Course A e
Outcomes
L . [ Mapping

On this page, you can use the mapping scale to indicate the level of alignment of each course

outcome with each program-level learning outcome (if any).
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About course outcome mapping

Mapping Scale The mapping scale will be used to indicate the degree to which a
program-level learning outcome is addressed by a course outcome — or
the degree of alignment between the course outcome and program-level

learning outcome.

For example, a mapping scale could be based around the concept of
student ability and at what level an individual course outcome helps

develop a student’s ability in a program outcome.

A scale like this could contain the levels: Introduced, Developing,
Advanced. Two program outcomes might contribute to two program

outcomes at different levels using this mapping scale. For example:

Program Outcome 1 Program Outcome 2

Course Outcome 1 NA (no alignment) Introduced

Course Outcome 2 Developing Advanced

Select the level of alignment of each course outcome with each
program-level learning outcome (if any)

ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Outcome Mapping
1. For each course outcome, select the level of alignment with each program-level learning

outcome on the mapping scale.

Tip: If the course outcome does not align, leave the level of alignment at NA (No

Alignment)
1. To save your selections, click Save Answers.

— The confirmation message “Your answers have been saved successfully” will appear

when your answers have been saved.
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Additional Questions About Course

ucalgary.curriculumlinks.ca > My Courses > “Course” > Additional Questions About Course

ent ea c e e - Additional e
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Course

On this page, you can enter and edit answers to each additional question about your course.
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About additional questions about your course

Note You may or may not be required to answer additional questions about

your course, depending on how the curriculum project is set up.

You will not see this step if you do not have to enter the information.

Additional Questions The curriculum project may be set up to ask additional questions that

about the Course apply to your course as a whole.

For example, some accreditation bodies require additional information

at a course level. These questions would be asked here.

Answer or edit answers to additional question about your course

ucalgary.curriculumlinks.ca > My Courses > “Course” > Additional Questions About
Course
1. Answer each additional question for about your course (if any).

Note: You may see only a single question here or many depending on how course

mapping was set up for your curriculum project.
2. To save you answers, click Save Answers.

— The confirmation message “Changes have been saved successfully” will appear when

your answers have been saved.
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Course Summary

ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Summary

Course
Summary

On this page:

You can review and download the answers you entered during the process of mapping
the course. Based on this review, you might want to revisit some steps and edit the

information you supplied.

You can also submit your summary to complete the mapping of your course. This step

submits the data to the program administrator.
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About course summary

Note When you submit your course summary, the data is sent to the course

administrator and your task of mapping the course is complete.

However, you will no longer be able to edit any the information that
you have provided (you will still be able to review and download the

information).

Ensure you have edited your course data the way you would like it

before submitting the course.

Course Summary The course summary shows all data you have entered as you mapped
your course across the steps of the process. You can review the
information, return to a previous and edit the data if required, and
download a report of the summary. You can also submit your course

data to the project administrator.

Download a summary of your course as a PDF document

Ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Summary

1. Click Download as PDF.

— The message “Download” will appear when the document of the summary has been

created.
2. Click Download.
— The PDF document of the summary will download onto your computer, OR

— You will be asked to either save or download the document.
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Submit your course summary to the curriculum project

administrator

ucalgary.curriculumlinks.ca > My Courses > “Course” > Course Summary

Note When you submit your course summary, the data is sent to the course

administrator and your task of mapping the course is complete.

However, you will no longer be able to edit any the information that
you have provided (you will still be able to review and download the

information).

Ensure you have edited your course data the way you would like it

before submitting the course.

1. Click Submit.

— The message “Your answers have been submitted successfully” will appear when your

answers have been saved.

Curriculum Links: Instructor Manual—Course Summary page 38



References

Dyjur, P. & Kalu, F. (2017). Curriculum review: Curriculum mapping. Calgary, AB: Tailor Institute for

Teaching and Learning, University of Calgary.

Curriculum Links: Instructor Manual—References page 39



